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NOJIOJKEHHE
0 pafoTe ¢ MepCOHATBLHBIMH JAHHBIMH paborankos J{HOCII «Opea-Kapam

PA3JIEJIBI nonoxeHus:

O0wime noNoKeHHs

C6op, 06paboTKa ¥ 3aLUTa NEPCOHATBHBIX JaHHbIX pPaOOTHHKA
JlnaHoe neno

XpaHeHHe NepcoHaAIbHbIX JaHHBIX PaboTHHKA

Ilepesiaua nepcoHANbHBIX JAHHBIX PaGOTHHKA
O6s3anHOCTH paboTHHKA U paboToiaTens

ﬂpaaa QaGOTHHI\‘OB B LCJISIX 3aLIHTHI negconanwux JIAHHBIX
M‘wﬂ
paboTHHKA

9. 3aKmouHTeNbHbIC MOJT0KEHHA

PN W

1. O0mme moI0KeHusI

1. Hacrosmee ITonoxenne o pabote ¢ nepcoOHaIbHBIMH JAHHBIMU pa6otrukos IOCII «Open-Kapam paspaboTaHo B
cootsercTerH ¢ Koncrutyumeii PO, TpynoBsIM KOACKCOM P®, denepaibHbIM 3aKOHOM OT 27.07.2006 r. Ne 149 — @3
«O6 nHbopMauHH, HHGOPMALHOHHBIX TEXHONOTHAX H O 3ALUHTE uH(opMmauniy», deaepalbHbIM 3aKOHOM OT 27.07.2006
Ne 152 — @3 «O mepcoHanbHBIX AaHHBIXY, [lepeuHeM cBeleHMH KOH(QHISHUHMAIBHOTO XapakTepa, yTBEPKACHHBIM
Vkasom Ipesngenta PO ot 06.03.97 Ne 188, W MHBIMH HOPMATHBHbIMH AKTaMH, NEHCTBYIOIUMMH Ha TEpPpHTOPHH
Poccuiickoit deaepaliH.

2. Hacrosmum ITo0KeHHEM ONpelensercs NOpANoK MOy4CHHA, 06paboTKH, XpaHEeHMs, Mepefadn 1 moGoro apyroro
HCTIONB30BAHNSA TIEPCOHATBHBIX JAHHBIX PAGOTHHKA, A TAKHKE BEACHWA €r0 JHHOTO nea (B cydae, KOraa OHO BEETCs)
B COOTBETCTBHH C TPYLOBbIM 3aKOHOAATEILCTBOM Poccuiickoit denepauuy.

3. llens uacTosmero IToMOkeHHs — 3alIHTa MEPCOHAIBHBIX nanebix  pabotHukos JFOCIL «Open-Kapam 0T
HECaHKLMOHMPOBAHHOTO JOCTYMA U pasrylallCHH.

4. B nacrosimem [Tos10keH M GyIyT HCNIOIB30BATBCA CIICAYIOWIHE TEPMHHDBL H OMpeNe/IeHHS:

Pa6oTHHK — (H3HUECKOE JIMLIO, COCTOSILIEE B TPYAOBLIX OTHOLICHHAX ¢ paGoTozareneM.

IepconanbHble AanHbIe PA0OTHHKA— unpopmauus, HeooxoanMas paGoTOAATENO B CBA3H C TPYAOBLIMH OTHOMICHHAMH H Kacaiolascs

KOHKpeTHOro paGoTHHKa (CBEACHHS O (akrax, coOBITHAX H 06CTOSTENLCTBAX YACTHOM KH3IH), B TOM YHCIC €0 (amuans, UMs, 0TUECTBO,

roa, Mecdll, aara H MECTO pO)IUICHHC, anpec, ceMmeinoe, CoLMaIbHOE, HM)’UICCTBCHHOC MOJNOKCHHUE, o6pasonalmc, npod)eccym, JI0XOIbl,

apyras HHQopMaLHs.

Oﬁpaﬁonca ﬂepcOHﬂﬂbllle JAAHHBIX pﬂﬁOTHHKB — TOJYYCHHC, XpaHEeHHE, KOM6HHHPOBQHHC, nepenava, HAKOMJICHHE, yTO‘lHCHHC

(oGHOBACHNE, HIMEHENHE), PACTIPOCTPALCHHE HIH mo6oe Apyroe HCMoIL30BAHHE NEPCOHANLHBIX AAHHBIX paboTHHKa.

Pacnpocrpauemle nepcouanbnblx JAaHHBIX pﬂﬁOTHIiKB - JTO ACHCTBHH, uanpanneuume Ha nepenavy NepcoHaANBHBIX JIAHHBIX

Ol'IpC,!ICHCHHOMy Kpyry KU (ncpc,uaqa l’lepCOHﬂJIbllle namu,lx) MM Ha 03HAKOMJICHHE C ncpcouanmmmu JIaHHBIMH HCOI‘paHH‘{eHHOl‘O

Kpyra JHLL

Hcnosb3zoBaHue ﬂepcoHﬂ.'lebIX JAAHHBIX paﬁormmn — 9T0 AekcTBHE (oncpauml) Cc nepcouanbnbmu JaHHBIMH, COBCpmﬂCMLlC

MOJY4YHBLIHM J0CTYMN K ncpcouanbubm JIAaHHBIM JIMLIOM B Hensax nNpHUATHA pemelmn HJIK COBEPIUCHHA HHBIX JICHCTBHn. nopomua}omnx

JOPHANMYECKHE MOCICACTBHA B oTHoweHHH PabOTHHKA WM APYrHX JHL 6o mueiM 00pa3oM 3aTpardBalOMX npasa H cB06OABI

paGoTHHKA HIH APYTHX JIHLL

3amuTa “epCOHﬂﬂbllbIX JAAHHBIX paﬁormma— JCATCILHOCTE yﬂpaBOMO‘lcllllhIX JMU 1o obecreueHnio ¢ MOMOLILIO JIOKAIBHOIO

peryMpoBaika NOpsika 06paGoTKi NEPCOHANBHLIX JAHHEIX 1 OpraiH3ALKONHO-TEXHHICCKHX MeP KOHQHICHUHAILHOCTH udopmaru o

KOHKpeTHOM paGoTIIHKe, NOTTy4eHI0H paGoTOaTE M B CBA3H C TPYAOBBIMH OTHOLICHHAMH.

Hinpopmaunonnasi CHCTeMa NepCOHATLHBIX AaHNBIX paGoTHiKa — 5T0 MH(OPMALMONNAS CHCTEMA, NPEACTABIIOLAA coboit

COBOKYITHOCTb TEpCOHATLHLIX AAHIBIX, CONEPALIMXCA B Ga3e JaHNBIX, @ TAKKe HHPOPMALHOHHEIX TEXHONOTHH H TEXHHYECKHX CPEACTE,

[103BOAIONIAX  OCYILECTBAATH 0OpaGOTKy TAKHX MEPCOHAILHBIX AAMHLIX € HCIONB3OBAIMEM CPEACTB ABTOMATHIALMK WM 0e3

MCMOJNIL30BAHMUA TAKUX CPEACTB.

Konguaenuuanbnas Hudopmauusi— 95710 uiQopMaums (B JOKYMEHTHPOBAHHOM HIH D/ICKTPOHHOM BHAE), AOCTYNl K KOTOPOH

orpaxmtmuaercn B COOTBETCTBHH C 3aKOHOAATEILCTBOM PO.

Oﬁuleuocrynuble nepcouanbume AaHHbIE pﬂﬁOTIIHKOB - 3T0 nepconanbuue Jlanuble, A0CTYn ucorpalchuuoro Kpyra JHl K KOTOPBIM

NpeaocTaBel ¢ Cornacus paGoTHHKA WM 1A KOTOPLIC B COOTBETCTBHH ¢ eaepanbibIMH 3aKOHAMH HE PacrpoCTpanieTes TpeboBaiue

cobmoaenus KonduaenHaIbHOCTH.

Obe3nunBanne nepcouanbublx JAaHHbIX paGOTH"Ka - JTO ﬂCﬁCTBMSl, B pesynma‘re KOTOPBLIX HEBO3MOXKHO Ol'IpClICIIHTL

NPHHAILIEKHOCTb IEPCOHATLHBIX JAHHLIX KOHKPCTHOMY paboTHHKY.
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2. C6op, 06paboTKa M 32mMTA NIEPCOHATLHBIX TaHHBIX paboTHHKa
1. IlepconanbHble JaHHble pabOTHHKA OTHOCATCA K KoH(HIeHIHATbHON HHGOPMALIH, TO €CTh MOPALOK paboThi ¢ HUIMH
perjiaMeHTHPOBAH NeiCTBYIOINM 3aKOHOAATE/IbCTBOM P® 1 ocymecTBAsETCA ¢ COOMOIEHHEM CTPOTo onpeeNeHHbIX
TpaBwI M ycroBHit. JlaHHble TpeGOBaHHA YCTAHOBJICHBI CT. 86 Tpynosoro kozekca P® H He nowrekar M3MEHEHHIO,
HCKITIOUEHHIO, TaK KaK SBJSIOTCA 00A3aTebHBIMH UTA CTOPOH TPYAOBOTO OTHOLICHHA.
2. B uensix obecriedeHus npas 1 cBoOOJ 4enoBeKa M rpakIaHHHA paGoTozatesib H €ro MpeACTaBHTENH MPH obpaboTke
TIePCOHANBHBIX JAHHBIX PaGOTHIKA 00A3AHDI cobmonath cenytouue obuue TpeGoBaHUA:
2.2.1. O6paboTka MEPCOHAIbHBIX NAHHBIX pabOTHHKA MOXET OCYIIECTBIATECA HCKTIOUHTENBHO B LENAX 00ecreueHHs
OB e HNs 3AKOHOB H MHBIX HOPMATHBHBIX PABOBEIX aKTOB, CONCHCTBHA paGoTHMKaM B TPYHOYCTPOHCTBE, obyueHHH U
NpOMBIDKEHHH 10 ciyxGe, obecredeHus KOl Ge30macHocTH paGOTHMKOB, KOHTPOJA KOJHYecTBAa W KadecTsa
BBINOJIHsAEMOlt paGOThI M 06ecredeHns COXPAHHOCTH HMYLICCTBA pa6oTonatens, paGoTHHKa 1 TPETHHX JHLL
22.2. Ilpu onpeneneHun obbemMa H COACPKAHHA 00paGaTbiBaeMbIX MEPCOHANBHBIX AAaHHBIX pa6oTHuka paboTonaresnb
JIOJDKEH PyKOBOICTBOBATHCS Koncruryuneit PO, Tpy10BbIM KOACKCOM P® u uHBIMU hefepanbHbIMH 3aKOHAMH;
22.3. Bce NepcoHATbHBIE NaHHbIE PAGOTHHKA CERyeT noiydarh NMYHO y paGoTHHMKA. ECIH MEpCOHANbHBIC NAHHBIE
PaBOTHHKA BOIMOXHO MOMYUHTh TONBKO y TPETbeit CTOPOHBI, TO pabOTHHK NOJDKEH ObITb YBEIOMICH 06 3TOM 3apaHee H OT
HEro JO/DKHO OBITb IOJy4eHO THCbMEHHOE COTJACHE. PaGoTtonarelb IOKEH COOOIIMTH paboTHUKY O LeJX,
TpeanoaraeMbIX HCTOYHHKAX M Crocobax MoayqeHis TePCOHANBHBIX [aHHBIX, Xapakrepe MOMLIeKALIHX oMy 4EHHIO
NepCOHATLHBIX AAHHBIX (HanpuMep, opopMIIeHHe 3aMpoca Ha NMPEKHEE MECTO paGoThl paGOTHHMKA B LEJIAX BBIACHEHHA €10
Npo(ecCHOHANBHBIX KauecTs; 3ampoca B ydeOHoe 3aBEICHHE O OUTHHHOCTH JOKyMeHTa 00 ofpasoBaHHA H T.L) H
[OCTENCTBIAX 0TKa3a paGOTHHKA AaTh MHChbMEHHOE COTMIACHE Ha HX MOJTYUCHHE;
2.2.4. PaGoToaTenb He MMeeT IpaBa NoydaTh H 06padaTbBaTh NEPCOHATbHBIC MAHHLIC paboTHHKa O €ro MONHTHIECKHX,
DETHTHOZHBIX M HHBIX yO@KICHHAX M YACTHOMH KU3HH. B ciyyasix, HEOCPEJCTBEHHO CBA3AHHBIX C BONMPOCAaMH TPYHOBBIX
OTHOWEHHIL, B COOTBETCTBHH co cTaThell 24 Konctutyunu PO paGotonatens Bnpase noxyuath ¥ 00paGaThIBaTh AAHHEIE O
YacTHOM *H3HH pabOTHHKA TOJBKO C €r0 MHCbMECHHOTO COTIACHA;
22.5. PaGoTomaTenb He WMEeT MpaBa MoNMydaTh M 06pabaTbiBaTh MEPCOHATBHBIC AAHHBIC paGoTHHKa O €ro WICHCTBE B
OGIICCTBOHHBIX OGBEIMHEHHAX WIH ero Npo(coIo3HOl NeATENIBHOCTH, 33 HCKIIOUCHHEM cilyyaes, NpeLyCMOTPEHHBIX
(denepanbHeIM 3aKOHOM;
2.2.6. TIpy NPUHATHH PEIICHHI], 3aTParHBalOMMX HHTEPECHI paGoTHHKa, paGoToNaTesb HE HMECT Npasd OCHOBBIBATBCA HA
IePCOHATBHBIX AAHHBIX PAGOTHHKA, TIOJTYUEHHBIX HEKTPOHHO WK B pe3ysbTaTe ux ABTOMATH3HPOBAHHOH 0GPabOTKH.
2.3. Undopmaums, conepxkalias nepcoHalbHble AaHHBIC paGOTHHKOB, HCMIONB3YETCs JIIOCI «Open-Kapat», B 4aCTHOCTH,
B LIE/ISIX BBITIOJTHEHHs TpeGoBaHHil:
- TPYOBOTO 3aKOHONATENbCTBA MHBIX AKTOB, CONCPHKAIIMX HOPMBI TPYNOBOTO Mpasa, MpH NpHEME Ha paboty, npH
Npe0CTABICHHH TapaHTHil H KOMIEHCaUMH | p.;
- HATOrOBOrO 3aKOHOIATENbCTBA, B YaCTHOCTH, B CBS3M C MCUHMCICHHUCM H yIUIaTOM HAJIOra Ha J0XOMbl (PH3MIECKIX
JIMLL @ TaKKe eIHHOro COLMAIbHOrO Hajlora;
- [eHCHOHHOTO 3aKOHOIATENbCTBA MPH (OPMHPOBAHHH 1 NPEOCTABICHHH nepcoHM(HLHPOBAHHBIX TAHHBIX O Ka/KAOM
noydatene AOXOJOB, YUHTBIBAGMBIX TpH  HAdHCICHHH CTPaxXOBBIX B3HOCOB Ha 00A3aTE]IbHOC MEHCHOHHOE
CTPaxoBaHHe;
- 3anoJHEHHE NePBHYHO YUETHOH NOKyMEHTAUHH B COOTBETCTBHH C MOCTaHOBJIEHHEM I"ocKoMCTaTa P® ot 5 sHBapa
2004 r. Nel «O6 yTBep/KACHUH YHHPHUHPOBAHHBIX (opm nepBUIHON y4eTHOH JOKYMEHTALHMH TI0 yueTy KaJpoB H €ro
oruiare».
2.4. Ec/H MepCOHaNbHbIE IaHHble PAOOTHHKA BO3MOKHO TOJTy4UTh TOJIBKO Y TPETbeH CTOPOHEI, TO paGoTHHK J0JKeH ObITh
yBeIOM/IEH 00 3TOM He MEHEe YeM 3a TP paGoduX AHA M OT HEro AOJKHO OBITh MOTY4eHO nucbMeHHoe cornacue (ubo
[HCBMEHHBI OTKa3), KOTOpoe PaGOTHMK JOJDKeH 1aTh B TCUCHHE IATH paGounx aHel ¢ MOMEHTa TNOTYUeHHMA OT
paGoTozatess COOTBETCTBYIOIIETO YBEAOMIICHHA. B nuCHMEHHOM YBEIOMJICHHM PafoTOHaTeNb AOMKCH MOCTABHTL
PaGOTHHKA B M3BECTHOCTh O MOCHCACTBHAX OTKA3A B Jade MM COLJACHS HA NONYUeHHEe NEPCOHAIBHBIX AAHHBIX, BKIOUAA
OTKa3 B IpHeMe Ha paboTy.
2.5. Jlkua, TNOMyYAIOMHE MEPCOHAIBHBIC  JaHHBIC paGoTHuKa, 00A3aHBI  COOMIONATH  PEKUM CEKPETHOCTH
(Koudmzxeﬂmianbﬂocm). JlaHHOE TOJIOXKEHHe He PAacTpOCTPAaHACTCA HA 06MeH MepCOHATBHBIMH JIAHHbIMI PaOOTHHKOB B
MOPAZIKE, YCTAHOBJICHHOM (pe/IepaTbHBIMH 3aKOHAMH.
2.6. 3amMTa MEPCOHATHHBIX JAHHBIX PaboOTHHKA OT HeNPaBOMEPHOr0 MX HCTIONb30BAHUA WM yTpaThl JIOUKHA ObITh
ofecreuera paGoTojareneM 3a CdeT €ro CpeicTs B nopsiike, YCTAHOBJICHHOM TpYyAOBBIM KOIEKCOM P®, HMHBIMH
(enepanTbHBIMU 3aKOHAMH.
2.7. He tpebyetcs obecrneueHne KOH(HACHIHALHOCTH MEPCOHATbHBIX JAHHBIX:
- B ciydae 06e3HIHBAHMS EPCOHAIBHBIX JAHHBIX;
- B OTHOILCHHMH O0IIEI0CTYHBIX EPCOHATbHBIX AaHHBIX.
2.8. PaGOTHHKM M MX MPEACTABUTEIIH JOJDKHbI GBITh O3HAKOMJICHBI IIOJL PACIHCKY € JOKYMEHTaMH JIIOCIHI «Open-Kapar,
YCTAHABTHBAIOLIMMH TIOPSIO0K 00paloTKi NEepCOHANBHBIX AAHHBIX paGOTHHKOB, @ TAKKe OCBEIOMIICHBI 00 uxX mpaBax H
0043aHHOCTAX B 3TOH 061aCTH.
2.9, PaGOTHUKH He JOJKHBI OTKA3BIBATBCA OT CBOMX IpaB Ha COXpAHCHHE W 3amMTy TaiiHel. Ecni B TPyAOBOM 10TOBOPE
GyaeT colepKaThCs HopMa 06 oTkase pabOTHHKA OT JAHHOTO Npasa, T0 B 370if YacTH TPYAOBOLi IOroBOp GyneT CUMTATHCS
HeIeHCTBUTEIbHBIM.
2.10. Pa6oTozatenu, paGOTHHKM W HX TPEACTABHTENM AOJKHEI COBMECTHO BbIPAGATHIBATD MEPBI 3ALUNTBI MEPCOHATBHBIX

JaHHBIX paOOTHHKOB.



3. Jluunoe xeo.

1. TIpu nocTynierny Ha pa6oTy paGOTHHK NMPEIOCTABIAET NEPCOHATbHBIE AaHHbIe O ce6e B IOKYMEHTHPOBAHHOH QopMme. A

HMCHHO!

NAcToOPT WIH HHOI JIOKYMEHT, YI0CTOBEPAIOIIHI THIHOCT;

TPYNOBYIO KHIXKKY, 33 HCK/IIOUEHHEM CITyuaeB, KOraa TPYHOBOH HOTOBOP 3aKTOYaeTCA BIEPBbIE HIH pabOTHHK
NOCTyNaeT Ha paboTy Ha YCIOBHAX COBMECTHTEIILCTBA;

CTPax0BOE CBHAETENIBCTBO NOCYIAPCTBEHHOTO MEHCHOHHOTO CTPAXOBAHHS;

NOKYMEHTBI BOHHCKOTO yyeTa - /U1 BOGHHOOOA3aHHBIX H JIHL, MOUIeKALIHX NMPH3bIBY HA BOCHHYIO ciryx0y;
JOKyMEHT 06 06pa3oBanuu, O KBAUIMQHKALHH HIM HATHYHH CTIEUMATBHBIX 3HAHUA MPH MOCTYIVICHHA Ha patory,
Tpe6yIOnIyIO CrieUMaTbHbIX 3HAHHH HIH CIICLMAIbHON MOATOTOBKH;

MEIHLMHCKOE 3aKII0UeHHE

CrnipaBka 00 OTCYTCTBHH CYAHMOCTH

B OTACABHBIX COyyasX ¢ ydeToMm creunguku paGorbl AEHCTBYIOUIMM 33aKOHOAATETbCTBOM PO moxer
NpeayCMAaTPHBATLCA HEOGXOMMMOCTb MPEIbABJICHHA NPH 3aKMOYEHHH TPYAOBOrO I0r0oBOpa AOMONHHTE/BHBIX
JOKYMEHTOB (HampHMep, BOIHTEbCKOE YAOCTOBEPEHHE, 10KYMEHTbI 00 aTTeCTaLHH).

2. 3anpewaercs TpeGoBaTh OT JMl@, NOCTyNaouero Ha paboTy, HOKYMEHTBI MOMHMO MpPEayCMOTPEHHBIX TpynoBeiM

konekcom P®, uubiMH QenepanbHbIMH 3akoHaMmH, ykasamu Ilpesunenta PO u nocTaHOBJICHUAMH IpasurenscTea PO.
3. Ilpu 3aKTOYEHHH TPYHAOBOrO AOrOBOPA M B XONE TPYAOBOH HEATECIIBHOCTH MOMKET BO3HHKHYTH Heo0X0AUMOCTL B
NpeI0CTaBaeHHH PaGOTHHKOM JOKYMEHTOB:
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0 BO3pacTe aereit;

0 GepeMEeHHOCTH JKCHILHHBI;

00 HHBAJTHIHOCTH;

0 IOHOPCTBE;

0 COCTABE CEeMBbH;

0 I0XOJ€ € MPEeIBLLYIIEro MecTa paboThl;

0 HeOOXOIUMOCTH YX01a 32 GOJIbHBIM HJIEHOM CEMbH;
npouKe.

4. Tocste Toro, Kak GyIeT NPHHATO pelleHHe 0 NpHeMe PaGOTHHKa Ha paBoTy, a Takke BIIOCTECTBHH B NPOLIECCe TPYAOBOTH
NeATeILHOCTH K JOKYMEHTAM, CONEPIKAILMM NepcoHaIbHbIe JaHHbIe paGOTHUKA, TaKKe Oy YT OTHOCHTBCS:

SRR
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TPYAOBOH 10roBOp

NPHKa3bl N0 THYHOMY COCTaBY;

TIPHKa3bl O MOOIIPEHHAX H B3BICKAHHAX;

JIHCTKH HETPYIOCNIOCOOHOCTH;

KapTouka yHHuuuposaHHoii popmer T-2;

JYPHATBI yueTa MPHKA30B 110 OTITYCKAM, THYHOMY COCTaBY, KOMAHAHPOBKAX, MOOIIPEHHMAX U B3BICKAHMAX.
Apyrue JOKyMEHTBI.

5. TToc/ie W3IaHMA PHKa3a o MpHeMe Ha paboTy (OpMUPYeTCs JHYHOE [eN0 PabOTHHKOB.

6. JIH4HOE 10 BeNETCA Ha NPOTHKEHWH Beeil TPYHOBOH AeATeNbHOCTH PabOTHHKOB. MI3MeHEHIs, BHOCHMBIC B JIHYHOE
1eJ10, TOJKHBI ObITh MOATBEPKAEHBI COOTBETCTBYIOLIMMH A10KYyMEHTAMH.

7. B mepeuenb JOKyMEHTOB JIMYHOTO ejia paGOTHHKOB NPH NpHeMe Ha paboTy MOTYT BXOAHTS:

- KOTIHS Macnopra

- KOIHs cBHAETeNbCTBA 0 npucBoenun HHH

- KOTIHSI [IEHCHOHHOTO CTPaXOBOI0 CBHAETELCTBA

- KOIHs BOEHHOTO 6uiteta (y BOGHHOOOA3aHHBIX)

- KONHA JOKYMEHTOB 00 006pa3oBaHUi (B TOM YMCIE O HOMONHMTEIBHOM 00pa3oBaHIH, €CH NMPeACTaBIeHHE ITHX
JIOKyMeHTOB TpeGyeT TpyaoBas (yHKLHMH paboTHHKA)

- MEJMLMHCKas CMPaBKa O MPOXOKIEHHH MEIHIIHHCKOI0 0CMOTpa

- IM9Hast kapTouka T-2

- Tpynosoii norosop

- I0KYMEHTBI O IPOXOKICHHH 00yUEHHMs, HCTIBITATE/ILHOM CPOKe

- JOKYMEHTbI O COCTaB¢ CEMBbH PBGOTHHKB, HeoOXOoMHuMbIe  [U1st MPCAOCTABIICHUA €EMY rapamnﬁ, CBS3aHHBIX C

BBITOJIHEHHEM CeMelHbIX 00s13aHHOCTE

- KOMHSi BOAMTELCKOTO Y/I0CTOBEPEHHS H NOKYMEHTOB Ha aBTOMOGHIIb, €C/H 3T0 TpeOyeTes B CBA3M C BBIIOIHEHHEM
Tpya0BO#t GyHKUMH pabOTHHKA

- MHBIE JJOKYMEHTBI IIEPCOHAJIILHOTO Yu€Ta, OTHOCALIMXCA K MEPCOHATIbHBIM JaHHBIM paGOTHHKa.

4. XpaneHue nepcoHaIbHbIX JAHHBIX PA00THHKA
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1. Ceenenns o paboraukax JIOCII «Open-Kapar» XpaHiTcd Ha GyMaxHBIX HOCHTEIAX. Jlna 3T0TO chog;'i)}'{l;);;:
cnenmansHo 06opyIoBaHHble wKasl i celidbl, KOTOPbIE 3aMHPAIOTCA | oneyatsiBatotcsi. CeaeHHA 0 pa e
pacrionaralotcss B andaBUTHOM MOPSIKE. Kmou ot mkapos u ceiipo, B KOTOPBIX XpaHATCs CBEACH
paGotnukax JITOCI «Open-Kapam, HAXOAHTCA y CreLHAINCTA 10 IEPCOHATY.

2. DByMaxHble HOCHTEIH NIePCOHATbHBIX JaHHbIX:

- TPyIOBas KHWKKA

- JypHaJl y4eTa TPyAOBbIX KHIDKEK

- )ypHaJI ydeTa KOMaHAHPOBOK

- JINCTKH HETPYA0CTIOCOOHOCTH

- MaTepHaIbl 110 yueTy paboyero BpeMeHH

- nHuHas kaprouka T-2

- IIpHKa3bl 110 JTHYHOMY COCTaBY

- BXOAALIAS M MCXOIALIAs KOppPecoHACHIHA BOEHKOMATa, CTPaxoBO# KOMMaHKH, CITyKObl CyIEOHBIX MPHCTABOB.

- IMYHBIE AeNIa

3. Tlpu HaGope CHELHATHCTOB AOKYMEHTbI, HaXOAALHCCA B pabote, Mory HaXOAMThCA Ha pabodix cTOJaX HIH B
CHeLMATbHBIX TATKAX TONbKO B TeueHMH paGouero aus. ITo OKOHYAHHIO paGouero AHs JaHHbIe IOKYMEHTEI [OJAHbI
yGHpaThCs B 3aMMpAIOIIHECs KA.

4. Ceenenusi 0 PaGOTHHKAX OPraHM3ALMH MOTYT TAKKE XPAHHTbCA HA SNICKTPOHHBIX HOCHTENAX, HOCTYN K KOTOPHIM
OrpaHHYCH MapOJIEM.

5. PaGotonatens ofecrednBaeT OrpaHHueHNE TOCTYIA K NEPCOHATBHBIM NaHHBIM PaGOTHHKOB JIMLIAM, HE yTONHOMOUCHHAIM
3akoHOM 00 paboTonaTeneM s MOMy4eHHs COOTBETCTBYIOMIHX cBeCHHI.

6. JIoCTYN K NepcOHAbHbIM AAHHbIM PAGOTHHKOB 63 CrELHaTbHOTO PaspeliCHHA HMeloT paGOTHHKH, 3aHMMAIOLIHE B
JIIOCIU «Open-Kapam crieayomue A0DKHOCTH:

- Jlupexrop

- Byxranrep

- JIMuo, OTBETCTBEHHOE 33 JEIONPOM3BOJACTBO M NOXavy/ nepeiady CBeieHWi B [Id, B CTAT.ympaBl€HHE, BOCHKOMAT,
NoapasaeNieHnsl MYHHIMIAIBHBIX OPraHoB YMNPaBJICHHA H Apyrie cimykGbl, OpraHM3aLMH; JIHLO, BBITIONHAIOLICS byHKUHH
NOMOLIHAKA MPEKTOPa (K TeM AaHHBIM, KOTOPbIe HEOOXOMHMBI U1 BBINOTHEHHA KOHKpETHOM yHKLIHH)

7. ITpu NIOJTy4eHHH CBeJICHHIA, COCTABJISIFOLINX TepCOHATIbHBIE JIaHHBIE paboTHHUKa,
YKa3aHHBIE JTHUA J0JDKHBI HMETh IPaBO MOJy4aTh TOJIBKO Te MEPCOHATLHBIC JaHHbIC paGOTHHKa, KOTOPbIE HEOOXOIHMBI UL
BBINIOJIHEHHS KOHKPETHBIX GYHKLMH, 3a1aHH.

5. Tlepeaua mepeoHANLHBIX AAHHBIX PabOTHHKA

1. Ilps nepenaye nepcoOHaIbHBIX AAHHBIX paGoTHIKA paboTONATEND 10TKEH cobmoath Cieayore TpedoBaH s

1.1.1. He coofmarh nepcoHalbHble NaHHble paGOTHHKA TpeTbeil CTOpOHE Ge3 MHCbMEHHOro cornacus paboTHHKa, 3a
HCKITIOYEHHEM CITyYaeB, KOTIa 3T0 HeOOXOAMMO B LEJAX MPEAYIPEKACHUA YTPO3bl KH3HH H 310POBBIO paboTHHKa, a TaKke
B CY4asX, YCTAHOBJCHHBIX (elepalibHbIM 3aKOHOM (HAarpHMep, HECUacTHbIH cydail Ha TpOM3BOACTBE 00s3bIBACT
paGoTozarens npH HeoOXOZMMOCTH JOCTAaBHTb INOCTPAiABIUCro B YUPEKACHHE 3APABOOXPAHCHHI, HEMEUIEHHO
npoMH(OPMHPOBATH PONCTBEHHHKOB MOCTPAiaBIIEro, a TAKKe HAMpPaBHTb coOoOIIeHHEe B OpraHbl H OpraHHU3alHy,
onpeneneunsie TpynoseiM komekcom P® (cr. 228 TK P®), nubMH (enepanpbHBIMU 3aKOHAMH; O ClydasX OCTPOro
oTpaBeHHs paboToaTelb cOO0WAET B COOTBETCTBYIOLIHH OpraH CaHHTAPHO-3MHAEMHOJIOTHIECKOTO Haa30pa).

YuntsiBas, uTo Tpyaosoii kogeke PO He onpeenseT KpUTEPHH CHTYaLIHi, MPEACTABIAIOUIIX yrPO3y XKU3HH HIH 3I0POBBIO
paGoTHHKa, paGoTONATE b B K&KIOM KOHKPETHOM CITydae AeaeT CaMOCTOATENbHYIO OLEHKY CEPBE3HOCTH, HEMHHYCMOCTH,
CTenmeHn Takoii yrpo3sl. ECIH ke JIHUO, oGpaTMBlIEECs C 3ampOCOM, HE YNONHOMOYEHO (elepalbHbIM 3aKOHOM Ha
To/TydeH e IepCOHATBHBIX TAHHBIX PAGOTHIKA, IHGO OTCYTCTBYET MHCHMEHHOE COMIACHE PAaGOTHHKA Ha MPENOCTAB/ICHHE
€ro MepCOHATbHBIX CBEACHHH, 1100, N0 MHEHHIO paloToAaTelNs, OTCYTCTBYET Yrpo3a JKH3HH WIlH 310pPOBBIO paboTHHKA,
paBoTonatens 0653aH OTKa3aTh B NPEJOCTABICHHH TEPCOHAIBHBIX AAHHBIX Juiy. JIuiy, 0GpaTHBLIEMYyCs C 3ampocoM,
BBIJAETCS MHCbMEHHOE YBEIOMIIEHHEe 00 0TKa3e B NPEJ0CTAaBICHHH MEPCOHABHBIX aHHBIX;

1.1.2. He cooGmath nepcoHailbHbie AaHHbIe PaGOTHHKA B KOMMEPUYECKHX Le/sX Ge3 ero MHCbMEHHOTO COracHs;

1.1.3. TlpemynpeuTh JHL, NOMYYaIOWMX [EPCOHANbHBIC NaHHbie PaGOTHMKA, O TOM, YTO 3TH JaHHble MOTYT ObITb
HCTI0JIB30BaHB! JIHIIb B LEAX, JUIS KOTOPBIX OHH COOGLIEHBI, H TpeGOBaTh OT 3THX JIML [OATBEPXKAECHHSA TOro, UTO 3TO
NPaBUIO COOMONEHO;

1.1.4. OcywecTB/ATh Nepeaady NepCOHANbHBIX AaHHBIX palOTHHKA B Mpeaenax OAHOro paboronarens B COOTBETCTBHH C
HactosmuM ITonoxeHueMm;

1.1.5. Pa3pema'rb J0CTYI K NEPCOHAJIbHBIM JTaHHBIM paGOTHHKOB TOJIbKO CMNEUHANBHO YIOJTHOMOYECHHBIM JIMLIAM, ITPH 3TOM

yKa3aHHbIE JML@ A0JKHBI HMETb NPABO NOJTy4aTh TOJILKO T€ NEPCOHATbHBIE JaHHbIe pA0OTHHKA, KOTOPbIE HEOOXOAUMBI st
BBITIOJTHEHMS KOHKPETHBIX (DYHKLHI;

1.1.6. MaccoBbIMH TIOTPEOUTEIIIMHU NEPCOHATLHBIX JaHHBIX BHE OPraHH3aLMH MOTYT ObITh CJIEAYIOLIME TOCY 1APCTBEHHbIE U
HEroCyJapCTBEHHBIE CTPYKTYpBI:
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- HAIOrOBbIe HHCMIEKLIHH

- TPABOOXPAHHTEJIbHBIE OPraHbl

- OpraHbl CTATHCTHKH

- BOCHKOMATbL

- OPraHsl COLHATBLHOTO CTPAaXOBaHHA

- IEHCHOHHBIE (OHbI

= OJIpa3fie/ICHHs. My HHLMITAJIbHBIX OPraHOB YNPABJICHHA

- CTPaXOBbIE AreHThI.
1.1.7.He 3anpammnBaTh HHpOpMaLHIO 0 COCTOSIHHH 3/10POBBSA paboTHHKa, 3a HCKTIOYEHHEM
TeX CBE/ICHHII, KOTOPbIE OTHOCATCA K BOMPOCY O BO3MOKHOCTH BIMONHEHHA paGOTHHKOM TpyaoBoit (yHKuUHH (Hanmpimep,
nonycTiMo obpawenue 3a MHOPMALHEHl O COCTOAHHH 3M0POBbA GepeMEHHOH XEHIUMHBI NMpH PELIeHHH BOMpoca O ee
NEpeBOAE Ha IpYTy1o paboTy, HCKMIOUAKOLIYIO BO3IEHCTBHE HeGIaronpHATHBIX TEXHOTEHHBIX (AKTOPOB);
1:1:8. ITepenasatsb NepcoHasbHele JlaHHbIE paboTHHKa npeacTaBUTeN M paboTHHKOB B
TOpsAKe, YCTAHOBICHHOM TpyaoBbIM KOAECKCOM M HacToAWMM [losoKeHHeM, M OrpaHHYMBaThH 3TY HH()OPMALHIO TOJIBLKO
TEMH NEPCOHANTLHBIMH J@HHBIMH Pab0THHKA, KOTOpbIC HEOOXOMMMBI I BBIMOJIHEHHS YKa3aHHbIMU NPEICTaBUTENAMH HX
GyHKUHH,
2. Jlannbie TpeGoBaHuA ycTaHoBIeHb! cT. 88 Tpynosoro komekca PO u He MOMIEKAT HIMEHEHHIO, HCKTIOUEHHIO, TaK KaK
ABIAIOTCA 0053aTEIbHBIMH JUIS CTOPOH TPYAOBBIX OTHOWICHHIA,

6. O6s3anHocTH padoTHHKa 1 paboToaaTe s
6.1 B nensx oGecneueus 10CTOBEPHOCTH NIEPCOHATbHBIX IAHHBIX PaGOTHHK 06A3aH:
6.1.1. Ilpu npueme Ha paboTy npenoCcTaBUTH PaGOTOATENIO TOJIHbIE H AOCTOBEPHBIE NaHHbIE O cede;

6:1.2. B cuyyae M3MEHEHHS  CBEICHHH,  COCTAaBIMOMMX  NEPCOHAIbHbIE  JaHHble  paboTHHMKa,
HE3aMEeUTHTEIIbHO MPE0CTaBHTh AaHHYI0 HHPOPMALHIO paboToaaTesno.
6:2. PaGoromarens o6s3aH:;

6.2.1. OcCymecTBIATh 3aUHTY NIEPCOHANBHBIX JAaHHBIX PAGOTHHKA;

6.2.2.00ecneunTh  XpaHeHHe  NEPBMYHONl  ydeTHOH  [OKYMEHTaUMM 10  yd4ery TpyAa M €ro
OIUTaTel, K KOTOPOH, B YaCTHOCTH, OTHOCATCS MOKYMEHTBI 10 y4eTy KaapoB, HOKYMEHTHI IO y4eTy HCIHOIb30BAHMUA
paboyero BpeMeHH H pacueToB ¢ paGOTHHKAMH 10 OTUIaTe Tpyaa W Ap. ITIpH 3TOM MepCOHAIbHbIE HAHHBIE HE IOJIKHBI
XPaHHTBCA JOJIBIIE, YEM 3TO OMPABAAHO BLIMOJHEHHEM 3a1ad, [UIS KOTOPBIX OHHM COOHPAIHCh, WM HOJIbLUE, YeM 3TO
TpefyeTcs B HHTepecax JIHIL, O KOTOPbIX COOPAHBI JaHHbIE;

6.2.3. 3anonHeHne NOKYMEHTALHH, cozeprKalue NEepPCOHANbHbIE JTaHHbIE paboTHHKa,
OCYLUECTBJIATE B COOTBETCTBHHU C YHH(OHUHPOBAHHBIMH (pOPMaMH MEPBUYHOI YHETHOH AOKYMEHTALKH 110 y4eTy Tpyaa
H €ro OIUIaThl, yTBEPKACHHBIMH MocTaHoBIeHHeM "ockomceTata Poccuu ot 05.01.04 Ne 1;

6.2.4. Tlo nuchbMEeHHOMY 3asBJICHHIO palOTHHKA He IO3HEEe TPeX AHel CO [HA MOJaYM ITOTO 3asBJICHHA BbIIABATH
ToC/eAHEMY KOIIHH JOKYMEHTOB, CBA3aHHBIX ¢ paboToii (KOMHHM MpHKa3a o NpHeMe Ha paboTy, MPHKa30B O MepeBoaax
Ha Ipyryto paboTy, npuKasa 06 yBOJIbHEHHH ¢ paGOTHI; BLIMHCKH H3 TPYAOBO# KHHKKH; CTIPABKH 0 3apabOTHOIA IUIaTe,
nepuone paboTel y naHHoro pabortomatens u apyroe). Komuu IOKYMEHTOB, CBSI3aHHBIX ¢ paGoTOii, HOMKHBI OBITH
3aBepeHbI Hale)KalluM 00pa3oM M NMPeloCTaBIATLCS pabOTHHKY 6e3B03Me3aHO;

6.2.5. BecTH yueT nepenauu NepcoHANBHBIX AaHHBIX PaGOTHHKA TPETHHM JIHLAM [TyTeM BEIEHHS COOTBETCTBYIOLIETO
KYPHAJIa, OTPAKAIOWIEr0 CBEJCHHA O IOCTYNHBLIEM 3amnpoce (KTO SBIAETCA OTNPABHTENEM 3ampoca, AaTa €ro
NOCTyIUIEHHsS pab0oToAaTe o), AaTy OTBETa Ha 3aMpoc, Kakas HMEeHHO MHbopMauus Gb1a nepesana 1Mo oTMeTKy 06
OTKa3e B €¢ MPEJOCTaBIECHHH, JHOO OrpaHHUMBATHCA NOMELUCHHEM B JIMYHOE €0 pabOTHHKA BBIMHMCOK, KOTHii
JOKYMEHTOB H T.II., OTPaKalOLIMX CBEACHHS O NOCTYIHBIIEM 3aNpOCe U Pe3yJIbTaTaX ero PacCMOTPEHHS;

6.2.6. B nenax o6ecneyeHns COXPAHHOCTH NOKYMEHTOB T10 JINYHOMY COCTaBY YBOJIBHAEMBIX PAGOTHHKOB B CIyyae
peopraHu3alMy M JIMKBHIAUMH OPraHH3allMH, a TaKkKe COLHATBHON 3ALUMILEHHOCTH IPAXKIaH, BBIMOIHAIOLIHX
paboTy no TpyAOBOMY AOrOBOPY, BKJIOYATh B CBOM YUPEIHTENbHbIE IOKYMEHThI NMPAaBHJA y4eTa M COXPAHHOCTH
JOKYMEHTOB M0 JIMYHOMY COCTaBY, @ TaKkKe CBOCBPEMEHHOH MEPENauH HX HA TrOCYJapCTBEHHOE XPaHEHHE NpH
peopraHu3aLMH Wik JIHKBHAALHH I0PHAHYECKOro Jinua (pacniopsikenue Ipasurenscrsa PO ot 21.03.94 Ne 358-p «O6
obecrieyeHHH COXPAHHOCTH J0KYMEHTOB I10 JINYHOMY COCTaBY»);

6.2.7. B clyyae — peOpraHH3allMH WM JIMKBHIAUMM  OpraHM3alMH  y4eT U COXPAaHHOCTh
JOKYMEHTOB 10 JIHYHOMY COCTaBy, MOPSAAOK TNepelayd HX Ha TOCyJapCTBEHHOE XpaHEHHE OCYIUECTBIIATH B
COOTBETCTBHH C MPABHJIAMH, NPEAYCMOTPEHHBIMH YUPEIHTEIbHBIMH JOKYMEHTaMH.

s Hpana paﬁoTHHKOB B LCIAX 3AUIHTBI NIEPCOHAJIBHBIX JaHHbIX
7.1. B uensax obecneyeHus 3alMThl IEPCOHATBHBIX IAHHBIX, XPAHALMXCS y paboToaTeNs, PAGOTHHKH HMEIOT MPABO Ha:
1. Tlonmsyro  uHdopmaumio o6 WX  NEPCOHANBHBIX  NAHHBIX M 00palOTKE  3TMX  JAHHBIX, B
YacTHOCTH pabOTHHK MMEET MPaBO 3HaTh, KTO M B KAKHX LEJIX HCMOMb3YeT WK HCIOJIB30BAN €0 NepCOHAIbHbIE
JaHHbIC;

2. CpoGoauplit GecruiaTHbI 1OCTYN K CBOMM NEPCOHANbHBIM IAHHBIM, BKJIIOYAs NPABO HA TOTYYEHHE KOMHit moGoii
3aruc, CoAep/kaled MepCOHAIbHBIC JaHHble PaboTHHKA, 3a MCKIIOYEHHEM CIydqaes, IMPeXyCMOTPEHHbIX
(enepabHbIM 3aKOHOM;

3. Onpezenenue npeAcTaBHTENEH IS 3aLUHTbI CBOMX NEPCOHAIBHBIX JaHHBIX;
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4. JlocTyn K OTHOCSIUMMCS K HUM MEHLHHCKHM AaHHBIM;

5. TpeGoranue 06 HCKITIOYEHHH HIH HCTIPABNICHHH HEBEPHBIX HIH HEMOJIHBIX NEPCOH
06paGoTanHbIX C HapyueHuem TpeGopanuit Hactosmero Ilonoxenns. Ilpu oTkase paGoToaares HCKIOUNTh HIH
MCIIPABHTh EPCOHAIbHbIC NaHHbIC PA0OTHHK HMEET MNpaBo 3afBHTL B mucbMenHo (opme paboTomaTemio 0 CBOCM
HECOIIACHH € COOTBETCTBYIOIIMM OGOCHOBAaHMEM Takoro Hecornacus. IlepcoHanbHbIC HAHHBIE OLIEHOYHOTO XapakTepa
PaGOTHHK HMEET MPABO OTIONHHTH 3asBICHHEM, BHIPAKAIOIIHM €r0 COGCTBEHHYIO TOUKY 3PCHIL;

6. TpeGoparue 06 u3BeweHuH paboToaaTesieM BCEX JIML, KOTOPBIM paHCce 6bUTH COOOLICHBI HEBEPHBIE WM HEMOJHBIC
NepCOHATbHBIE JAHHBIC PAGOTHHKA, 060 BCEX MPOM3BEACHHBIX B HIX HCKITIOUEHHAX, HCMPABICHHAX I JOTIOJTHEHHAX;

7. OGxKat0BaHKe B Cy/1 IOGLIX HEMPABOMEPHBIX AEHCTBHI WK Ge3neHCTBIA paGoronatens npu 0GpaGoTKe M 3alHTe
€ro NMepCOHATBHBIX NaHHbIX.

@IbHBIX JaHHBIX, @ TAKIKE JIaHHBIX,

8. OTBETCTBEHHOCTD 32 HAPYIICHIE HOPM, PEryJIHPYIOMIHX IOy ICHHC, 06paboTKy M 32Ty

MEepPCOHATIbHBIX TAHHBIX padoTHHKA

8.1. JIHua, BMHOBHBIE B HAPYIICHHH HOPM, PEryJIHDYIOWIMX MojyueHue, 06paboTKy M 3aLMTY NEPCOHATBHBIX JaHHBIX

paGOTHIKA, MPHBIEKAIOTCA K AMCUMILTHHAPHOI M MaTEPHANbHO OTBETCTBEHHOCTH B NOPAAKE, YCTAHOB/ICHHOM TpynosbM

konekcoM PO 1 HHbIMH QeaepanbHbIMH 3aKOHAMH, @ TAKKE MPUBJICKAIOTCA K IpaKIaHCKO-TPABOBOH, AIMHHHCTPATHBHOM H

YFOJI0BHOI OTBETCTBEHHOCTH B NIOPSAKE, YCTAHOBACHHOM (he/1epaibHbIMIt 3aKOHAMH.

8.2. HenpasomepHbIil 0Tka3 paGoTonaresis HCKIIOUHTh HIH HCTPABHTh MEPCOHATbHbIC JaHHBIC paGoTHHKa, a Takke J060e

MHOE HApyLICHHE NpaB PaGOTHHKA HA 3ALIMTY NEPCOHAIBHBIX JAHHBIX BIEYET BO3HHKHOBEHHC paboTHHKa Mpasa

TpeGOBaTh YCTPAHEHHS HAPYLICHHS €rO NPAB M KOMIICHCALHH PHIMHEHHOrO TAKHM HapyLICHHEM MOPATBHOTO Bpe/a.

8.3. Ecim npasa W 3aKOHHbIE HHTEpechl pa0OTHMKA ObUTH HAPYLICHBI B CBA3M C PA3IIALICHHCM uH(OpMALIMH, CONepIKaLIeHt

€ro MepCOHATLHBIC JAHHBIE, IUIH HHBIM HENPABOMEPHBIM HCTIONb30BAHHEM TaKO#H HH(OPMALHH, OH BNpaBe 00paTHTHCA B

YCTaHORNEHHOM NMOPSUIKE 3a CyAeGHOI 3aIHTOlH CBOMX MPAB, B TOM YHC/IE C HCKOM O BO3MCIICHIH yOBITKOB, KOMIIEHCALIHH

MOPAIBHOTO Bpeia, 3alliTe YeCTH, JOCTOHHCTBA H AENIOBOH peryTaLiH.

9. 3aKTI0MHTEAbHBIC T10J10KEHHSI
1. Hacrosmee [TonoxeHue BCTyMaeT B CHITY C MOMEHTA €ro YTBEPKACHHS AHPEKTOPOM.
2. Bce JONOMHEHNS H H3MeHeHHs K [TonoskeHmio yTBepkaaiotes ampekropom TIOCHI «Open-Kapaty.
3. Hacrosmee ITosoKeHN e JOBOANTCS 10 CBeIeHHs BceX palOTHHKOB NEPCOHATBHO MO pOCITHCD.



